ON SITE SUPERVISION
POLICY 2014

Rationale:
 Adequate supervision of students in the classroom and school yard is a requirement of Euroa
Primary School’s duty of care and the Department of Education and Early Childhood
Development (DEECD) School Policy and Advisory Guide.
Aims:





To ensure students are adequately supervised while in a classroom and the playground.
To promote safe play and protect students from possible injuries.
To monitor the behaviour of all students and report any incidents.
To maintain an orderly school environment.

Implementation:










During classroom time teachers must ensure all students are properly supervised.
Euroa P.S. will ensure the supervision of students for a defined period before school (8:45 –
9:00am); at recess time (11:00 – 11:30am) and lunch time (1:00 – 1:45pm); and after school
(3:15 – 3:30pm).
Parents/guardians will be discouraged from sending their children to school before the
designated supervision time in the morning.
The Principal (or delegated staff member) is responsible for administering such arrangements for
supervision according to the circumstances in the school, and teachers are responsible for
carrying out their assigned supervisory duties in defined areas.
A Yard Duty roster will be developed each term, allocating two teachers to each session, and
ensuring teachers are given equitable supervision time. The roster will be distributed to all
teachers and prominently displayed around the school. – See Appendix 1.
Any temporary changes to the Yard Duty roster will be published in the Principal’s daily news.
This on-site supervision requires not only protection from known hazards, but also protection
from those that could arise (that is, those the teacher should reasonably have foreseen) and
against which preventive measures could be taken.
Student Representative Council (SRC) members may also be used to assist with yard
supervision, and provide students with another option to discuss minor problems.
It is essential parents/guardians are kept informed as to when supervision of students is available
before and after school, and that outside these times supervision and/or the collection of students













is the responsibility of parents/guardians. This information will be provided to parents/guardians
on a regular basis, using the EPS newsletter and website.
In determining whether supervision of students entering or exiting the school is adequate, the
Principal or their nominee will consider a number of factors including:
 which entry or exit points should be or are used by students.
 whether any entry or exit points should be locked, designated as out of bounds, or
supervised.
 road traffic conditions.
 designated drop off and pick up areas.
The supervision of the arrival and departure of any school contract buses is a matter for the
discretion of the principal who will consider the following:
 the number of students alighting from and boarding the bus at the school.
 the age of students alighting from or boarding the bus.
 the times of the arrival and departure of the bus(es).
 the location of the pick-up and drop-off points in relation to the other areas of the school.
 whether supervision is required to protect students on the bus, or from unruly student
behaviour when boarding or alighting from the bus. – See Bus Policy.
Parents/guardians may require their child to leave the school-grounds during lunchtime or be
dismissed early for an appointment. All students must be signed out from school before being
dismissed early. The office will maintain accurate records.
If a student departs from school early without proper authorisation the parent/guardian will be
notified immediately. Where there is reasonable concern for the student’s safety, or the safety of
others, immediate contact will also be made with the Police and the DEECD Emergency and
Security Management Branch, telephone 9589 6266 (24 hour service).
Students remaining at school after 3:30pm will be directed to the front office and the
parents/guardians or emergency persons will be contacted. Where reasonable and repeated
attempts have been made to make contact, consideration will be given to contact either the Police
or Department of Human Services to arrange for the care and protection of the student.
For excursions and camps, the school will provide supervision ratios as outlined by the DEECD,
depending on the nature and location of the school activity.
This policy should be read in conjunction with DEECD School Policy & Advisory Guide –
Supervision. – See Appendix 2.

Evaluation:
 This policy will be reviewed as part of the school’s three-year review cycle, or more often if
necessary due to changes in regulations or circumstances.
Appendix:
1. Yard Duty Roster.
2. DEECD School Policy & Advisory Guide – Supervision.
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