FIRST AID
POLICY 2014

Rationale:
 All students and staff have the right to feel safe and well, and know that there is appropriate
arrangements in place to ensure all injured or sick persons are provided with immediate and
adequate first aid treatment.
Aims:






For staff to observe the duty of care to students by providing first aid treatment, within the limits
of their skill, expertise, training and responsibilities.
To maintain a sufficient number of staff members trained with a Level 2 First Aid certificate and
have all staff trained in Anaphylaxis and Asthma management.
To administer first aid to students when in need, in a competent and timely manner.
To communicate student’s injury or illness to parents when considered necessary.
To provide adequate supplies and facilities to cater for the administering of first aid.

Implementation:
 A sufficient number of staff to be qualified with a current a level 2 First Aid certificate and
annual Cardio Pulmonary Resuscitation (CPR). This will be determined by the Principal in
consultation with the workplace Occupational Health and Safety (OHS) officer and Health and
Safety Representative (HSR), following a First Aid Risk Assessment – see Appendix 1.
 First Aid training will be conducted by an accredited provider.
 An administration staff member will be the designated First Aid Coordinator.
 The First Aid Coordinator will be responsible for the purchase and maintenance of first aid
supplies, including ice packs, and the organisation and maintenance of the First Aid room.
 A designated First Aid room will be available for use at all times. A comprehensive supply of
basic first aid materials will be stored in a locked filing cabinet in the First Aid room. A First Aid
Summary Sheet will also be displayed – See Appendix 2.
 A first aid kit and mobile phone will be taken on all excursions and camps.
 At the commencement of each year, requests for updated medical information will be sent home,
including requests for any Asthma and Anaphylaxis plans, high priority medical conditions, and
reminders to parents of the policies and practices used by the school to manage first aid, illnesses
and medications throughout the year.
 Staff will be briefed regularly on students with specific medical conditions and Individual
Management Plans will be displayed prominently.























Except for minor injuries, all injuries or illnesses that occur during school time will be referred to
a First Aid Officer, who will manage the incident.
Any student in the First Aid room will be supervised by a First Aid Officer.
A confidential up-to-date register located in the First Aid room will be kept of all injuries or
illnesses experienced by students that require first aid.
As required with OHS Safe Work Procedures, all staff will be provided with basic First Aid
management skills and procedures, including blood spills and control of infectious diseases. A
supply of protective disposable gloves will be available for use by staff. – see Appendix 3.
Minor injuries only will be treated by staff members on duty.
More serious injuries, including those requiring parents to be notified or treated by a doctor,
require a level 2 First Aid trained staff member to provide first aid.
Any student with injuries involving blood must have the wound covered at all times.
For serious injuries or illnesses the parents/guardians must be contacted by the administration
staff so that professional treatment may be organised. Any injuries to a student’s head, face, neck
or back must be reported to parents/guardian.
An Injury Report will be entered onto CASES21 by the school Business Manager where the
injury is considered more than minor, is collected from school by parents/guardians as a result of
an injury, is administered treatment by a doctor/hospital or ambulance officer.
Parents of ill children will be contacted to take the children home.
Parents who collect children from school for any reason (other than emergency), must sign the
student out at the school office.
In an emergency, all staff have the authority to call an ambulance (000) immediately. Schools
can also contact Nurse-On-Call (1300 60 60 24) or Euroa Medical Centre (57952011).
Report any staff injuries on eduSafe and serious incidents or injuries to WorkSafe when
necessary.
Incidents will be investigated to identify hazards and prevent reoccurrence.
All school camps will have at least one Level 2 First Aid trained person at all times.
All children attending camps or excursions will have provided a signed medical form providing
medical detail and giving teachers permission to contact a doctor or ambulance should instances
arise where their child requires treatment. Copies of the signed medical forms to be taken on
camps and excursions, as well as kept at school.
All children with an Asthma Management Plan will have access to Ventolin and a spacer at all
times.
All children with an Anaphylaxis Management Plan will have access to an Epipen or Anapen.
An ambulance will be called in all cases of an Anaphylaxis reaction.
It is recommended that all students have personal accident insurance and ambulance cover.
This policy should be read in conjunction with the Anaphylaxis Management Policy 2014 and
Medication Policy 2014.

Evaluation:
 This policy will be reviewed as part of the school’s three-year review cycle.
Appendix:
1. First Aid Risk Assessment.
2. First Aid Summary Sheet.
3. DEECD First Aid Procedures.
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